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Use the list below as a guide to prepare technology for the upcoming state conference. It is absolutely 
crucial that you arrange for and test your technology in advance of the competition. Please let us 
know of any issues you have as soon as possible so that we can help find a solution! Links to important 
websites and documents are included in this list, and a full list of links is provided on page 3.  

1. Gather student information.  
You can create a basic google form like this one to collect email addresses, t-shirt size, and other 
important details. To receive an editable copy of the google form, email jgraber@skillsusafl.org.  

 Email address - not a school or district email address. Public domains are preferred, 
including gmail, hotmail, yahoo, aol, att, icloud, and other common domains.  

i. School email firewalls may block outside communication, and students will not 
be able to receive access to the platforms. It is crucial that you collect personal 
email addresses from students.  

 Phone number.  
 Competition. 
 T-shirt size - all conference registrants will receive a t-shirt. 
 Mailing address – It is beneficial to have a mailing address for each student. Following 

the conference, we’ll reach out to advisors about how to best get medals and prizes to 
the students, either by mailing to the school or to student’s homes.  

 Parent/guardian name and phone number. 

You will be able to edit or update any conference registrations until March 8 at 5PM EST. Please 
make any changes at register.skillsusa.org anytime before March 8. After March 8, complete 
the Drop/Change Form online, or download this form and email to contests@skillsusafl.org.  

2. Check site access.  
Many school firewalls will block access to the sites you’ll need to participate in the conference. 
Visit the sites below to ensure you can access the website AND use the functionality of the site.  

Once you have verified access to each site, complete this form and upload the document to 
JotForm, which will be used for all student submissions, including resumes, contest files, 
notebooks, videos, photos, and any other materials for judging. Instructions are included below. 

If you are not able to access the sites or use features, please contact the state office for 
assistance as soon as possible. Once competitions begin, we may not be able to resolve access 
issues and want to ensure all students and advisors have the proper access.  

 For live video sessions: Visit https://zoom.us from your web browser. Create a free 
account and start a new meeting. 

 For all contest materials and online exams: Visit https://skillsusaLMS.org from your web 
browser and verify you can see the login screen. Next, visit https://nextthought.com 
from your web browser, click on “Try it Free.” Verify you can see the fillable form (no 
need to complete the form). 

 For Champions’ Night: Visit https://gather.town on your web browser. Click “Try out the 
Demo.” 

https://forms.gle/2M2rCrLt1USqKYRaA
mailto:jgraber@skillsusafl.org
https://bit.ly/3qlmGLK
https://skillsusafl.org/wp-content/uploads/2021/02/Drop20Change20Form202021.pdf
mailto:contests@skillsusafl.org
https://skillsusafl.org/wp-content/uploads/2021/02/PreConf20Tech20Check20for20Advisors.pdf
https://zoom.us/
https://skillsusalms.org/
https://nextthought.com/
http://gather.town/
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 For all conference activities, including Opening and Closing Ceremony: Visit 
https://app.socio.events/OTY0Mg/auth on your web browser. Verify that you can see 
the login screen. 

 For Meet the Employer Career Fair: Visit 
https://portal.premiervirtual.com/jobseeker/login/ on your web browser. Verify that 
you can see the login screen. 

 Download this form, complete, and upload at http://bit.ly/AdvisorSample. Submit by 
April 1. 

Login information and further instructions on accessing each platform during the conference will 
be provided via email. 

3. Ensure you have the proper passwords and access. 
Verify that you have the necessary passwords and access to connect to your Wi-Fi. Contact your 
school or district IT department for more information on capacities, connection speeds, and 
other details about your network. Make sure that outside devices (cell phones, tablets, SCP 
cameras, etc.) can access the network at the necessary speeds. 

All conference and contest activities can be accessed through a web browser. The conference 
platform is also available as a phone app. It is not necessary to download any programs to the 
computer hard drive.  It may be beneficial to download the Zoom application but is not 
required. 

4. Check the Wi-Fi and cell phone signal in all contest areas. 
Because many contests require a second camera to be connected to Zoom, it is important to 
test your connection in various parts of your classroom or lab, especially if the signal is typically 
weak or nonexistent.  

 Create a free account on Zoom and start a meeting. This will give you the chance to test 
your own camera angles and signal strength. Have students join the meeting from your 
classroom to test signal strength with multiple participants. 

 Visit speedtest.net and click “Go” - All contests will require some access to the internet. 
Contests with live components will need at least 2.0 Mbps up/down for Zoom video.  

5. Arrange for proctors. 
Use the contest schedule (available March 1), this chart and the Proctor Guide to determine the 
proctor needs for your competitions. Some ideas to find contest proctors: 

❏ Check with your local advisory board and industry partners. 
❏ High schools can connect with a local technical college or post-secondary school. 
❏ If your school is not allowing outside visitors, fill out this form. Any school employee 

may serve as a proctor, provided they are not the competitor’s teacher. 

❏ Reach out to the State Office if you are having difficulties finding a local proctor. 
  

https://app.socio.events/OTY0Mg/auth
https://portal.premiervirtual.com/jobseeker/login/
https://skillsusafl.org/wp-content/uploads/2021/02/PreConf20Tech20Check20for20Advisors.pdf
http://bit.ly/AdvisorSample
https://www.speedtest.net/
https://skillsusafl.org/wp-content/uploads/2021/02/202120Contest20Information20-20Exams2C20Codes2C20Proctor20Needs2C20Contest20Format.pdf
https://skillsusafl.org/wp-content/uploads/2021/02/Proctor20Guide20202120REV.pdf
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Links: 
General Information: 
 Advisor Resources: https://www.skillsusafl.org/resources/ 
 State Conference Information and Resources: https://www.skillsusafl.org/state-conference  

 
Forms and Conference Links: 
 Google form for student information: https://forms.gle/2M2rCrLt1USqKYRaA 
 Drop/Change Form online (Google Forms): https://bit.ly/3qlmGLK 
 Drop/Change Form for download: https://bit.ly/2NuM6sF  
 Platforms: 

o Zoom: https://zoom.us 
o Contest Materials: https://skillsusaLMS.org and https://nextthought.com 
o Champions’ Night Celebration: https://gather.town 
o Conference platform: https://app.socio.events/OTY0Mg/auth 
o Meet the Employer: https://portal.premiervirtual.com/jobseeker/login/ 
o Pre- Conference Tech Check Form: https://bit.ly/2O4lwGr  
o Upload Pre-Conference Tech Check Form: http://bit.ly/AdvisorSample 

 Test your connection speed: https://speedtest.net 
 Virtual Contest Information – Codes, Exams, Proctors, Format: https://bit.ly/3qVsjB4 
 Proctor Guide: https://bit.ly/3pVe6CT 

 
 
 
 
 

https://www.skillsusafl.org/resources/
https://www.skillsusafl.org/state-conference
https://forms.gle/2M2rCrLt1USqKYRaA
https://bit.ly/3qlmGLK
https://bit.ly/2NuM6sF
https://zoom.us/
https://skillsusalms.org/
https://nextthought.com/
http://gather.town/
https://app.socio.events/OTY0Mg/auth
https://portal.premiervirtual.com/jobseeker/login/
https://bit.ly/2O4lwGr
http://bit.ly/AdvisorSample
https://speedtest.net/
https://skillsusafl.org/wp-content/uploads/2021/02/202120Contest20Information20-20Exams2C20Codes2C20Proctor20Needs2C20Contest20Format.pdf
https://skillsusafl.org/wp-content/uploads/2021/02/Proctor20Guide20202120REV.pdf
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